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IHosoxenne
0 IIKOJbHOM OHOHoTeYHOM (honie yueOHHKOB, OpsiAKe ero ¢popmupoBanusi,
y4eTra, HCNOJIb30BaHHUsI U o0ecneyeH sl COXPAHHOCTH

1. O6mue no10sKeHHs

1.1. Jlaunoe ITonoxenue paspaboradHo B coorBeTcTBHU ¢ DenepaibHbM 3akoHOM Ne 273-@3 ot
29.12.2012 «O6 ob6pasoBanuu B Poccuiickoit @eneparuu» u DenepanbHbIM 3aKOHOM OT
29.12.1994 Ne 78-®3 «O OubmuoreuHom nene» ¢ u3MeHeHusmMH oT 14 anpens 2023 roxda, ¢
yuetom DenepanbHoro 3akoHa ot 25.07.2002 Ne 114-P3 «O npoTHBOAEHCTBAH 3KCTPEMHCTCKON
NIeSTeNbHOCTHY) ¢ M3MeHeHusMH oT 15 mas 2024 ropa, @enepansHoro 3akoHa or 24.07.1998 Ne
124-03 «O6 ocHOBHBIX rapaHTHsX mpaB pebéHka B Poccuiickoil Penepanuuy ¢ H3MEHEHUSIMH OT
28 nexabps 2024 rona, PenepansHoro 3akona ot 29.12.2010 Ned36-®3 «O sawmte jereii ot
uHpOpMALKH, TPHYMHSIOWEN BpeI MX 3I0POBBI0 U Pa3BUTHIO» ¢ H3MeHeHHAMH OT 30 HOAOps
2024 roma, a Takke YcraBoM o00pa3oBaTeNbHON OpraHu3aldd H IPYTHMH HOPMaTHBHBIMH
npaBoBbIMU akTamu Poccuiickoii Pefepaniy, periaMeHTHPYIOMUME J€SITEIbHOCTh OpraHu3alui,
OCYIIECTBIISIFOLIIX 00pa30BaTeNbHYIO e TEIbHOCTD.

1.2. Hacrosiuee Ilonoxenne o mmkonsHOM OnOmHoTeuHoM ¢Qonne (manee — Ilonoxenue)
onpe/eNseT MopsnoK yyera OHOIHOTeYHOro (poHAa M MeXaHH3M (OPMHUPOBAHHUS, COXPAHHOCTH H
MpeNOCTABIEHAs. B TOJB30BaHHE YyYeOHHKOB, Yy4eOHBIX MHOCOOHMH, y4eOHO-METOAUYECKUX
MaTepuajoB 00ydaroluMesi 00pa3oBaTeNbHON OpraHM3alMy (Janee — IIKOJA), OCBAHBAIOLINM
OCHOBHBIE ~00pa3oBaTelbHbIE TPOrpaMMbl B Ipejenax (heJepajbHBIX —TOCYAapCTBEHHBIX
00pa3oBaTeNbHBIX CTaHIApTOB, a TAKJKE 3aKperuiseT OTBETCTBEHHOCTh BCEX YYaCTHHUKOB
o0pazoBaTeIbHON JEATENHHOCTH.

1.3. [ToHaTHS, Hcnonab3yemble B [Tom0KeHnH:

Yuebnux — yuaebHoe u3anue, coaepikaliee CHCTeMaTHueckoe H3J0XKeHue yueOHOM NUCIUIIIMHEL,
COOTBETCTBYIOLIEE YueOHOI mporpaMme H O(GHIHAIBLHO YTBEPKAECHHOE B Ka4eCTBE JaHHOTO BHJA.
MoskeT OBbITh IPECTABNICH B IIEYaTHON U YMEKTPOHHOH (opMe.

Yueonoe nocooue — ydeGHOe wu3IaHHe, IOMOJHSIONIEE MM 3aMEHAIOIIEE YaCTHYHO, HIIH
[IOJIHOCTBIO Y4EeOHHK, OPUIIMATBEHO YTBEPXK/ICHHOE B KAYeCTBE JIaHHOTO BH/A.

Pabouaa mempadb — yueOHOe mocobue, wuMeromiee OcCOObIH JUIAKTHYECKHH ammapar,
CIIOCOOCTBYIOIIHH CaMOCTOATENBHOI paboTe 00ydJaromerocs: HaJ OCBOEHHEM y4eOHOT0 MpeaMeTa.
Yuebno-memoouueckue mamepuansl — COBOKYIHOCTb MaTepHaloB, B IOJHOM 0oObeme
o0ecneynBaroIiX MpernoaBaHie AaHHOH MUCLHUILIMHBI (aTJackl, KOHTYPHBIE KapThl, IIOYPOYHOE
TTAHMPOBAHHUE, CPEICTBA KOHTPOJIS 3HAHHI, CIIPaBOYHBIE H31aHHs, paboyHe MPOrpaMMBl | T.J1.).




Cpeocmea o00yyenusa u eocnumanua — JpPyrue UCTOYHMKHM y4eOHOW HHOpManu,
MPEIOCTABIIIEMbIC 00YJAIOIIMMCS B X0J1e 00pa30BaTeILHOM JCATCIIEHOCTH.

1.4. llenpro Hacrosmero IlomoskeHus sBISETCS CO3JaHUE YCIOBHMA I MaKCHMAaJbHOTO
obOecrieueHrss y4eOHOH JHMTEepaTypod OOYYarOIMXCs IIKOJBI, IOBBIIICHHE OTBETCTBEHHOCTH
MEJarornYecKoro KOJJICKTUBA U CEMBH 32 MPABWIBHOE, PAllMOHAILHOE MCIIOIH30BAHKE IIKOIHHBIX
y4eOHUKOB, OpraHu3anus paboThl cpear OOYYAMOIIUXCS M HMX POAMTEICH IO BOCIHUTAHHIO
OCO3HAHHOTO0, OEPEIKHOTO OTHOILICHUS K YICOHUKY.

1.5. Yder nokymMeHTOB OMOIHMOTEYHOro (hOHJA SIBISICTCS OCHOBOM OTYETHOCTH M ILUTAHUPOBAHHS
NEeATEILHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEUCHHUIO €r0 COXPAHHOCTH.

2. @opmupoBanue (pOHIA YUeOHMKOB M MOPSJA0K yueTa (PoH/Ia y4eOHOH JIUTePaTypPhl

2.1. KommnekroBanue ydeOHOTo (poHma OMOIMOTEKH IIKOJIBI MPOUCXOTUT HA OCHOBE €XKETOJTHO
yrBepxkaaemMbix denepabHbIX NepedyHell yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BaHUIO TPU
peanu3ali  UMEIOIIMX TOCYAAPCTBEHHYIO aKKPEOHUTAlMI0 00pa3oBaTeNbHBIX IMPOTrpPaMM
HayaJlbHOrO OOLIEro, OCHOBHOrO OOIIEro, cpegHero oO0mero o0pa3oBaHMs, IepeyHeil
OpraHU3alfif, OCYIIECTBISIOIIMX BBINYCK YYE€OHBIX IOCOOMIA, KOTOpBIE JOMYCKAlOTCS K
UCIOJIb30BAHUIO MIPU peaiu3ali UMEIOLINX FOCYJapCTBEHHYIO aKKpEIUTaIlu0 00pa30BaTEeIbHBIX
nporpaMM. EsxeroiHo yTBepkaaeTcs nepeueHb y4eOHUKOB U yU4eOHBIX OCcOOU 00pa3oBaTeNbHOM
OpraHu3aIMH.

2.2. O6pa3oBarenbHas OPraHU3aINsl CaMOCTOATEIbHA B BRIOOPE U ONIPEJICIICHUH:

* KOMIUIEKTa Y4E€OHMKOB, Y4eOHbIX TOCOOMH, Y4eOHO-METOAMYECKHX MaTepuaoB,
o0ecTIeYnBaOIIUX MPEoIaBaHie yueOHOTO MpeIMeTa, Kypca, AUCIUTUIAHBI (MOIYIIA);

« cpencTB oOyueHHs M BocriuTaHus. Bbi6op cpencTB 0OyueHHUst ¥ BOCIIUTAHUS OIPeesseTcs
cienn(uKoil conepkanus U GOpMOI OpraHu3aK 00pPa30BaATENILHON AEATEIBHOCTH.

2.3. Ilomonnenue ywyeOHOoro ¢GoHma obecreunBaeTcsl 3a CUET CpeacTB  (eaepanbHOro,
PETHOHANIBHOTO, MYHHIMIAIBHOTO OromkeToB (cr.35, m.2 @DenepanpHoro 3akoHa «OO0
obpazoBanun B Poccuiickoit ~®exepauun»); UHBIX HUCTOYHHMKOB, HE  3allpelEHHbIX
3akoHoAarenbcTBOM P®, B T.4u. 0€3BO3ME3THOr0 MOXKEPTBOBAHUSA (DU3HMUECKUMU U/WUIU
IOPUINYECKUMH JINLAMH.

2.4. B uensx obecrnieueHus: oOydaromuxcsl y4eOHUKaMH, Y4eOHbIMH MOCOOMSIMM IIKOJA MOXKET
B3aMMOJIEHCTBOBATh € JIPYTMMHU 0011€00pa3oBaTeIbHBIMU OpraHU3alUMsAMU paiioHa, YTpaBieHUeM
oOpazoBaHus.

2.5. HenocpencrBeHHOE PYKOBOJCTBO M KOHTPOJb pabOTHI MO CO3JaHUI0O U CBOEBPEMEHHOMY
MOTOJHEHUIO  OMOIMOTEYHOro (OHJA UIKOJBHBIX YYEOHHUKOB  OCYIIECTBISIET JAUPEKTOP
00pa3oBaTeNbHON OpraHU3aIH.

2.6. JlomyckaeTrcsi HCHOJb30BaHUE  YYEOHO-METOAUYECKHX  KOMIUJIEKTOB, BXOMSIIUX B
@enepanbHblii  MepeyeHb Y4eOHHMKOB, COIVIacOBaHHbIX Ha Ilemarorndyeckom coBeTe H
YTBEP)KIEHHBIX TPUKA30M TUPEKTOPA IIKOJBI.

2.7. Mna >pQexTUBHON OpraHu3alud 0o0pa30BaTEIbHOW JESTEeIbHOCTH HCHONb3YyeTcs y4eOHO-
METOJAMYECKOE 00eCTieYeHUE U3 OJTHON MTPEAMETHO-METOANIECKON JINHUH.

2.8. Ilpomecc paboTel o GopmupoBanuio (GoHaa y4eOHOW TUTEPATyphl BKIIOYAET CIEYIOIIHE
JTAIbL:

« paboTa menarormyeckoro KojulekTuBa ¢ @Denepa’bHbBIM IE€peYHEM  y4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOJIh30BAHUIO B 00pa30BaTEeIbHBIX OPTaHU3AIUIX;

* TIOATOTOBKA CIUCKA Y4EOHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BAaHUIO B HOBOM YU4€OHOM rOfy;

* TpeNoCTaBJCHHE CHHCKa Y4eOHMKOB IlemarorndeckoMy COBETy Ha COTJIaCOBaHUE W
YTBEPKICHHE;

e JMAarHOCTUKa YPOBHS OOECIIEUEHHOCTH OOy4alomuxcs Y4YeOHOW JHTepaTypod Ha
CIIEAYIOMIUNA y4eOHBIN IO B COOTBETCTBUHM ¢ KOHTUHI'€HTOM OOYy4aroIuXcs, COCTAaBICHUE
MEePCIEKTUBHOTO TUTAHA KOMIUIEKTOBaHUS yueOHOTO (hOHa;

« odopmiieHHE 3aKa3a yYeOHHKOB M y4eOHBIX MOCOOMH B COOTBETCTBUU C YTBEP)KICHHBIM
CTIHCKOM YYeOHHKOB U TUTAHOM KOMITJICKTOBAHUS;




* TpPOBEICHHE AayKIMOHAa U 3aKJIIOUYEHHE JOroBOpa C MOCTAaBLUIMKOM O 3aKylKe ydeOHOM
JTUTEPATYPHI,

* TIPUEM U y4YeT BHOBb ITOCTYNHBIICH Y4eOHOU TUTEPATYPHI B OUOIHMOTEKY.
2.9. bubmuoreynslii (GOHA IMIKONBHBIX YYEOHHMKOB YUUTBHIBACTCS W XPAHUTCS OTACIBHO OT
OCHOBHOTO (hOH/Ia MMKOJIBHON OMOIHOTEKH.
2.10. K oubnuomeunomy onoy yueonoii numepamyper (yueOHOMY (OHIY) OTHOCSTCS
y4eOHHMKH, YdeOHbIe Toco0us, opdorpadudeckue caoBapu, MaTeMaTHIECKUE TAOJIUIIBI, COOPHUKHU
yIpaKHEHUH | 337124, TPAKTUKYMBbI, KHUTH Ui YTEHUs, XPECTOMATUH, pabodre TeTpajH, aTiachl,
KOHTYpHBbIE KapThl B TI€YaTHOM U OJJICKTPOHHOM BHJE, COJAEpKaHHE KOTOPBIX OTBEYaeT
TpeOOBaHUSM TOCYJapPCTBEHHBIX 00pa30BaTENIbHBIX CTaHAAPTOB, defepalbHbIX FOCYAapCTBEHHBIX
TpeboBaHuil, 00pa30BATENbHBIX CTAHAAPTOB M CAMOCTOSTEIHHO yCTAaHABIMBAEMBIX TPEOOBAHUH,
OpraHu3alusIMH, OCYIIECTBISIOLUMU o0pa3oBaTeNbHYIO JeSITeNIbHOCTb, OecraTHO
MPEJOCTABIAIOTCS B TOJB30BAHME HA BpeMs IONXydeHHUs oOpa3oBaHUS y4eOHUKH M ydeOHbBIE
nocodusi, a Takxke Y4eOHO-METOAMYECKHE MaTepuajbl, CpPeIACTBAa OOy4YeHUS M BOCIUTAHUS.
00eCTeYnBaOIUX TMPEEMCTBEHHOCTh M3Y4YCHHs JUCHUIUIMH W CHUCTEMAaTH3MPOBAHHBIX IO
00pa3oBaTeNbHBIM 00JIACTSIM.
2.11. JlokymeHTHI, BKItO4aeMble B (oHJI OMOIMOTeKH, Mapkupyrorcs. [Ipum 3ToM MOTyT OBITH
WCIOJIb30BaHbI IITEMIIETH, KHUKHbIC 3HAKW, WHIAUBUAYAIbHBIE IITPUXOBBIE KOJbI, IPYTHe BUIbI
MapKHPOBKH.
2.12. JIokyMeHTBI TOCTYNAIOT B OMOIMOTEKY M BKIIOYAIOTCS B OUOIMOTEUHbIN (OHM B pe3ysbTare
MOCTaBKU 00S3aTEIBHOTO IK3EMIUISIpA, TOKYNKH (TIOANUCKH, 0OMEHa, TapeHusi, TOXKEePTBOBAHUS,
KOIMMPOBaHUs OpUTHHANOB U3 (oHma Oubamoreku). JJOKyMEeHTHI, MOATOTOBIECHHBIE K MPHEMY B
OoubMoTeyHbIN (POH, TOABEPratoTCs IEPBUIHON 00pabOTKEe N MHIMBUAYAILHOMY YUETY.
2.13. JlokyMeHTBl MNPUHUMAIOTCA MO NEPBUYHBIM YYETHBIM JOKYMEHTaM (HakIaJHas, akT),
BKJIFOYAIOIIUM CIIACOK ITOCTYIUICHHM.
2.14. IlpuemM JOKYMEHTOB, IOCTYMAaKOIUX B OMOMMOTEKYy O€3 MEepBUYHBIX TOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s3aTEbHBIC YK3EMIUISPHI, IEMO3UTHBIE YK3EMIUIIPHI MEKTyHAPOIHBIX
opranuzanuii, 0e3BO3Me3[HbIE MOCTYIUICHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcst akTOM 0 IprueMe JTOKYMEHTOB.
2.15. [IpyeM TOKyMEHTOB, MOCTYNAIOUMX B OMOIMOTEKY OT IOPUINYECKOr0, (GU3NIECKOro JINLA B
BUJIC JJapa C yKa3aHUEM €ro HasHaueHWs JUIS MOMOJHEHHs OnbiaroTedHoro ¢oHma, ohopmisercs
JIOTOBOPOM MOXKEPTBOBAHMS B COOTBETCTBMHU C ['paknaHckuM kojaekcoMm Poccuiickoit ®Denepanun
(ct. 574, 582).
2.16. IlpueM NOKYMEHTOB OT uuTaTeled B3aMEH YTEpPSHHBIX M NPU3HAHHBIX PaBHOLIEHHBIMU
yTpadeHHBIM, OdopMisieTcss akToM O TpuéMe JOKYMEHTOB B3aMEH VTEpsHHBIX. B  akrte
yKa3plBaeTcsl  (paMuiaMs, HWHUNMAIBl 4YWTaTesl, CBEACHHUA 00  YTepSHHBIX  HM3JAAHUAX
(perucTpallmoHHBI HOMEp, KpaTkoe Oubauorpaduyeckoe ONMMcaHue M3JaHus, 1I€HA) CBEICHHS O
MPUHATBIX U3IaHUAX (KpaTKkoe Onbarorpapuueckoe onucaHue u3laHusl, eHa), MOANNUCH YUTATes
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér 6ubnmnoreyHoro (oHaa yd4eOHON IMUTEpaTypbl OTpakaeT MOCTYIUIEHHE, BBIOBITHE,
o0IIyr0 BeNWYMHY (OHIA YYCOHHKOB, W CIY’)KAT OCHOBOM €ro TpaBWILHOTO (POpMHUPOBaHMUS,
LIEJIEBOT'O UCIIOJIBb30BAHUS U COXPAHHOCTH, OCYILECTBICHHSI KOHTPOJIS 32 HATMYUEM M JIBUKEHUEM
y4eOHUKOB.
2.18. Ilpouecc ydera OubmuMOTEYHOro (hoHAA Yy4EeOHMKOB BKIIOYAET: MpPUEM, ILITEMIICIEBaHUE,
PETUCTpAINIO TTOCTYIUICHHS, PACTIPEICTICHHUS 110 KJIaccaM, BBIOBITHS, a TaK)Ke MO/BEICHHE UTOTOB
JBYOKEHUS (POH/IA U €T0 IPOBEPKY.
2.19. Bce omepanuu 1o ydeTy MPOW3BOIATCS 3aBEAYIOIUM OMOIMOTEKON, CTOMMOCTHBIA y4eT
BezieTcst Oyxranrtepueil, obciayxuBaromeil mkoiy. MHBeHTapu3anus yueOHoro ¢oHIa U CBepka
JAHHBIX OMOMOTEKH 1 OyXTaITepUU MPOBOJIUTCS €KETOJTHO.
2.20. Yyer yueOHOI JUTEpaTyphl OCYIIECTBISETCS I'PYNIOBBIM CIIOCOOOM M Benercs B «Kuure
cymmapsoro ydera» (manee - KCY) u (unm) snextponHoM Buae. KCVY yueOHHUKOB XpaHHUTCS B
O6ubIMOTEKE OCTOSIHHO.
2.21. KCV cOCTOUT U3 TpeX YacTei:
Yactp 1. [Hocrynnenune B ¢onHa. B 3Ty yacTh 3amuceiBaeTcst o0iiee KOJIMYECTBO MOCTYIHMBIIUX




Y4eOHMKOB U UX CTOMMOCTH C O0s3aTE€NbHBIM yKa3aHMEM HOMEpa U AaThl CONPOBOAMTENBHOTO
nokyMmeHTa. Homep 3anucu exeroano HaunHaercsi ¢ Ne 1 u ua€r o nopsiiky nocTyIIeHUH.
Yacte 2. BeiObiTHe u3 ¢donma. B 3Toil YacTh 3amMChIBalOTCS HOMEpPA aKTOB Ha CIIMCAHHUE
y4eOHUKOB C yKa3aHHEM JaThl YTBEP)KICHHS aKTa M OOILIEr0 KOJIMYECTBA CHHCAHHBIX YUeOHHKOB
Ha oburyro cymmy. Hymepanus 3anuceii o BEIOBIBIINX U3JJAHUAX U3 FOJa B TOJ MPOJOIIKACTCA.
Yacte 3. Utorm ydera aBrkeHHs GOHIOB. B TpeTheil 4acTw 3amMChIBAIOTCS WTOTH JIBHXKCHHS
(dhoHIa yUCOHMKOB:
+ o01Iee KOJIUYECTBO MOCTYMUBIINX YIEOHUKOB 32 TEKYIIUI rojl, HA CYMMY;
« o011ee KOJU4ECTBO BbIOBIBIINX YUEOHUKOB 3a TEKYILUH roJl, Ha CyMMY;
« ofmiee KOJIMYECTBO Y4YEOHMKOB, COCTOSIIIMX Ha y4yeTe Ha 1 siHBaps MOCIEeNyHOLIEro
roja, Ha CyMMy.
2.22. VnpuBunyalibHBIA (TPYIIIOBOM) y4eT YYeOHHMKOB OCYIIECTBISICTCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KAaTaJOXKHBIX KapTOYKax CTaHIApTHOro pasMepa. Ha kapTouke ykas3bIBaeTcs
pEerucTpaloHHbIl HOMep, Oubnnorpadguueckoe onucaHue ydeOHMKa, CBEACHUS O KOJIUYECTBE
MOCTYMUBIIMX y4eOHUKOB C yKa3zaHHEM LeHbl. IIpn HEOAHOKpAaTHOM MOCTYIJICHUH y4eOHUKa, He
UMEIOLEM OTJIMYUN, KPOME Tofa M3JAaHHUS U LEHBI, BCE IOCTYIUICHUS 3aHOCITCS HAa EOUHYIO
KapTouky. Ecnu ke B yueOHUKE BHECEHBI JI0NIOJHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOAUTCS HOBas
kapTouka. KapTouku paccTaBisioTCs B yUETHYIO KapTOTEKY IO KJlaccaM, a BHYTPH KJIacCOB — I10
npeameram. [locne crimcanus Bcex y4eOHUKOB KapTOUKH M3BIMAIOTCS U3 KAPTOTEKH.
2.23. YueTHble KapTOYKM Y4YeOHHKOB pErucTpupyrorca B «KypHane perucrpalyu y4eTHbIX
KapTouek OMOIMoTeyHoro (POHAA MIKOJIBHBIX YUSOHUKOBY», KOTOPBIA BEICTCS IO 00pasIly: HOMEp
110 NOPAAKY, Ha3BaHUeE, Ki1acc, Ne akTa BbIOBITUS KaPTOUKH.
2.24. Yyery momsexar BCe BHIBI YYEOHMKOB W Yy4eOHBIX mocoOmii. Paboume Terpanmy,
IUJIAKTUYECKUEe MaTepuaibl, TaOJMILbl, IPONUCH, KOHTYpPHbIE KapThl, aTJachl SBISAIOTCS
JOKYMEHTaMU BPEMEHHOIo Xapakrepa. Mx yder mpousBogutcs B «Terpagu ydera TOKYMEHTOB
BPEMEHHOI0 XapaKTepay.
2.25. Ha npuHATHIX NEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOJUTCS 3alMCh, IOITBEpKAAIOIIAs,
YTO MOCTYNHBIINE JOKYMEHTBHI MPUHATHI B OMOIMOTEUHbIN (POHJ KaKk B 0OBEKT 0CO00 IIEHHOTO
IBUKUMOro umyiecTna (nanee - OLJIN) win kak B 00bEKT MHOTO ABMXKMUMOTO UMYIIECTBA.
2.26. IlepBuyHble y4eTHbIE TOKYMEHTHI, MOATBEp)KIatOInEe (AKT MOCTYMJICHUS, NMEpeaaoTcs B
OyXrajatepuio AJis BKJIIIOUEHUS B y4eT OMOINOTEeUHOro OHa.
2.27. ExxexBapTajibHO, P yCIIoBUM U3MeHeHus coctaBa OLI/IU, cBeneHus 06 o01iemM KoJuuecTBe
U CTOUMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOTO (POHIA, Kak 0OBEKT 0co00
LIEHHOT'0 IBUKUMOTO UMYILIECTBA, IEPEAAIOTCS YUPEIUTEIO.
2.28. B3aMmeH yTepsSHHBIX WM HCHOPYEHHBIX YYEOHMKOB MPUHUMAIOTCS JApYrue KHUTH,
HE00XO/AMMBIE MIKOJe. YUeOHMKH, yTepsHHble U MPUHATHIE B3aMEH, YUMTbhIBatoTca B «Terpaau
ydera KHUT U IpYTUX JOKYMEHTOB, IPUHSTHIX OT YUTATeNel B3aMEH yTEePSIHHBIX.
2.29. VYdyer BKJIIOYAeT PETUCTPALMIO MOCTYIUIEHHS JOKYMEHTOB B OMOMMOTEYHBbIM (OHJI, uX
BBIOBITHS U3 (DOHIA, UTOTOBBIE TAHHBIE O BeIMUMHE (00beMe) Bcero OMOIMOTEYHOro (POHAA U €ro
M0JIpa3/1e0B, CTOMMOCTb (DOHJIA.
2.30. OcHOBHEBIE TPeOOBAHUS, IPEABABISIEMBIC K YUETY OMOINOTEYHOTO OoHIA:
*  TIOJHOTa U JOCTOBEPHOCTb YYETHOH MH(pOpMAIINH;
*  ONEPaTUBHOCTb;
*  JOKYMEHTHUPOBaHHOE O(OpMIIEHHE KaXXJIOTO MOCTYIUICHHUS B (POHA U KaXKAOTO BBIOBITHS
u3 QoHna;
*  COBMECTHMMOCTb IpPHEMOB M (OpM YydeTa, HX HAJEKHOCTh MPH MapaUICTHLHOM
WCITOJIb30BAaHNH TPAJAUIIMOHHON U aBTOMaTU3UPOBAHHOM TEXHOJIOTHUH yUEeTa;
*  COOTBETCTBHME HOMEHKJIATyphl IOKa3arened yuyeTa (poHAa aHAJOTHUHBIM IOKa3aTesiM
rOCYJapCTBEHHON OMOTMOTEUHON CTAaTUCTHUKH.

3. Ilopsiaok BbIAa4YH M BO3BpPaTa Y4eOHMKOB
3.1. Tlopsmok mosb3oBaHus ydeOHOU nuTepaTypoil onpenensercs [lonoxxennem o GubIHOTEKE,
[TpaBunamu nmonp30BaHus OMOIMOTEKON U JaHHBIM [lomokeHEM.



3.2. K oOyuaromumcsi, OCBaMBaIOIIMM OCHOBHBIE OOpa3oBaTeibHBIC MPOrPaMMbl B Mpeseax
(benepanbHBIX TOCYJapPCTBEHHBIX 00pPa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:

« oOydaromuecs, OCBaBaIOIINE MPOTPaMMy Ha4aJIbHOT'O 00IIIeTr0 00pa3oBaHus;

«  00ydJarommecs, OCBAMBAIOIIKNE TPOTrPAMMY OCHOBHOTO 00IIIEro 00pa3oBaHMsI;

« oOyuaromuecs, OCBauBaIOIIKNE IPOrPaMMy CpeAHero oo1iero oopazoBaHusl.
3.3. Illkoma OecrutatTHO oOecneuynmBaeT OOydYalOUIMXCS y4eOHUKAaMH, y4eOHbIMH W y4eOHO-
METOJIMYECKUMH TOCOOMSIMH B COOTBETCTBMU C (peiepalibHbIM IepeuyHeM y4eOHMKOB,
PEKOMEHOBAaHHBIX (JIOMYIICHHBIX) K MCIIOJIb30BAHUIO TPU PEeaTH3alMi UMEIOIINX aKKPEIUTAIHIO
o0pa3oBaTeNpHBIX MPOTPaMM HAYaJIbHOTO OOILEro, OCHOBHOI'O OOIIEro, CpeaHEro oOIero
oOpa3oBaHusi B mpenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTeNbHBIX CTaHAAPTOB.
Obecneuenne OOyYarOIIMXCS YKAa3aHHBIMUA H3/IaHUSMH OCYIIECTBISICTCS 3a CYeT W3/AaHui,
UMerImuxcs B (GOHAE MIKOJbHONH OnOMMoTeKku. bubmuoTednslli (POHI €XKErogHO MOIOIHAETCS
HEOOXOAUMBIMU yYEOHUKAMH, yYeOHBIMU M Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. YuebHas nutepaTypa HCHOJIb3yeTCS HE MEHEe 5 JIeT, HO MPHU COOTBETCTBUU DenepalibHOMY
crangapty U dexepasbHOMYy MEpeuHIO y4eOHMKOB MOXKET HCIONb30BaThes 10 10 et (mucpMo
MunucrepctBa oopazoBanus u Hayku PD ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHmkHM, ydeOHBIC TIMOCOOMS W Yy4EOHO-METOIUYECKHE MAaTepHaIbl, HEOOXOJIUMBIC
oOydaromuMmcsi JUIsl OCBOCHHS Y4YeOHBIX NPEIMETOB, KypCOB, AMCLUMIUIMH 3a TMpeaeiaMu
denepanbHBIX  TOCYIAPCTBEHHBIX  OOpa3oBaTElIbHBIX  CTAHIAAPTOB, POJUTENIH  (3aKOHHBIC
MIPEICTAaBUTENN) TPUOOPETAIOT CAMOCTOSITENBLHO.
3.6. JleTaM-uHBAIUAAM U JETSIM C OTPAaHHYEHHBIME BO3MOKHOCTSIMU 3/I0POBbsI, 00YJaIOLIMCS Ha
JIOMY TI0O OCHOBHBIM 00I1€00pa30BaTENIbHBIM MPOrPAMMaM C KCIIOIb30BAaHUEM JAMCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJOTHI Ha TMEPHOJ MOTydeHHs 00pa30BaHUsI YICOHHKH MPEIOCTABISIOTCS
B I0JIb30BaHKE OECILIaTHO.
3.7. YuebHukH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYECKHUEe MaTepuaibl (paboyre MporpamMel,
MOYpPOYHOE MJIAHUPOBAHUE, METOJAUYECKUE MOCOOUs U T.M.) JJISl JTUYHOTO IMOJb30BaHUS YUUTEIS
HIKOJIBl MTPHOOPETAIOT CaMOCTOATENbHO. Eciy naHHBIE M3JaHWS MMEIOTCS B HAIMYMKA B (OHIC
OuOIMOTeKH, yUuTeNss 00eCIeYNBAIOTCS UMH B €IUHUYHOM SK3EeMIUISIpe OecTiiaTHO.
3.8. YueOHukH, y4eOHble U Y4EOHO-METOAMYECKHE MOCOOMS IMPEIOCTaBIAIOTCS 00y4aromUMCs
IIKOJIBI B IMYHOE MOJIb30BAHHUE 110 OJTHOMY KOMITJIEKTY CPOKOM Ha OJMH r'oJl HE3aBUCHMO OT TOTO,
Ha KaKoW CpOK OOYYEHHsI OHU PacCUUTAaHbl. BTOpOI KOMIUIEKT yUeOHUKOB MOKET OBITH BBIIaH 110
3afBJICHUIO DPOAMTENEH B CBA3M C YXYILIEHHEM 3/0pOBbS OOydarollerocs MNpH HaIUYUH
CBOOO/IHBIX SK3EMILIIPOB B OMOJINOTEKE.
3.9. Ilepen HauasioM yueOHOro roja OMONIMOTEKAph BBIAAET YYEOHMKM Ha KJIACC KIIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpP)KIEHHOMY IUPEKTOPOM IIKOIbI. Bbizaua
y4eOHOI aUTepaTypsl KIaCCHBIM pyKoBOAUTENIM (ukcupyercs B «KHUre Bpljaun y4eOHHUKOBY» U
MOJITBEPKTACTCS MOIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs IKOJbI MOJy4aloT YUYeOHUKH U yueOHble mocobus u3 ¢onna 6ubIMoTeKkn y
KJIACCHBIX PYKOBOJUTENECH B Hauaie ydyeOHOro roja. Beimaya yueOHUKOB M y4eOHBIX MOCOOMit
poauTtensaM 1-x kinaccoB U o0ydaromumes 2-9 ki1accoB pUKCUPYETCs KIIAaCCHBIMU PYKOBOIUTENISAMHU
B «BesomMocTH BeIJauM W BO3BpaTa YUeOHHKOBY» M TIOATBEPIKIACTCS JTMYHON MTOAMUCHIO OJTHOTO U3
poaureneil odyuatomierocs B 1 kiacce, a Bo 2-11 kiaccax — IMYHON MOJMHMCHIO 00y4aroIerocs.
«BemoMocTr BeIIaYM W BO3BpaTa YYeOHHKOB» XpaHATCS B OnOimoteke. KitlaccHbIe pyKOBOIUTEH
1-11 xnaccoB mpoBOJAT Oeceny-MHCTPYKTaK OOYYaIOIIMXCS CBOErO Kjacca M MX poAMTENel
(3aKOHHBIX TPEJICTABUTENEH) O MPaBUJIaX MOJB30BAHUS yUSOHUKAMH.
3.11. B UCKIIOUUTENBHBIX CAy4asx oOydaromuecs (JOKHUKH, BHOBb NMPHUOBIBIIINE, a TAKXKe JUIs
noarotoBku k OI'D m EI'D, Ha nerHee oOyueHWE) TONYYarOT Y4YeOHHKH y OHOIMOTEKaps.
VYuebuuku st noaroroBku kK OI'D m EI'D oOyuarommmes 9-x u 11-x KiaccoB M BHOBB
MPUOBIBIIMM BBIJAIOTCA TOJBKO TNPU HAIMYMKM WX B OuOmmoreke. Brimaga HE0OXOIUMBIX
y4eOHUKOB Ha JIETHUH MEpUO GUKCUPYETCS B UNTATEIBCKUX (POPMYIIsipax MoJ JUYHYIO MOIIHUCH
oOydJaronmxcs.
3.12. Y4yeOHUKHM MOTYT OBITH BBIJJaHBI KaK HOBbIE, TaK M UCIOJIb30BaHHBIE paHee. B TeueHne oqHoi
HeJen 00yJaroIIuecs JOKHBI POCMOTPETh BCE YUSOHUKH M yueOHBIE TOCOOMS, BEIITAHHBIC UM B
auYHOe Tojb3oBaHue. [Ipu oOHapyKeHUM [ePeKTOB, MELIAIOIIUX BOCIPHUATHIO Y4eOHOTO



Marepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYYAIOUIUHCA WM €r0 POAMTENH (3aKOHHBIE
MPEJCTABUTENIN) MOTYT 00OpaTUTHCS B OMOIMOTEKY AJIsi 3aMEHBI €T0 APYTUM. Y YeOHHK MOXKET ObITh
3aMEHEH TpH ero Hauuu B ¢orae oudamnorexku. [1o ucteyeHnn ykazaHHOTO CpoKa MPETEH3UH 110
BHEIIHEMY BUAY M KauecTBY y4yeOHMKa OMONMOTEKOH HE MPUHUMAIOTCSA, a OTBETCTBEHHOCTH 3a
OoOHapy)XeHHbIE JIe(EeKThl B CHaBAEMBIX YYEOHHKaX HECET TOT OOYYaIOIIMKCS, KOTOPBIH HMH
MIOJIb30BAJICS.

3.13. B koHme yueOHOro roja M NpH mepexoie oOydaromerocss B TeYCHHE Y4eOHOTo roja W3
IIKOJIBI B JIPYryl0 OO0pa3oBaTelIbHYIO OpPraHM3aLUI0 y4eOHUKH, ydeOHbIe mocobus, paboune
TETpagd W Y4eOHO-METOAMYECKHE MAaTepUalibl, IMPEJOCTABICHHBIE B JIMYHOE MOJIH30BAHHE
00y4Jaromuxcs, BO3BpAIIAOTCs B OMOMMOTEKY IIKONIBL. B cirydae mopum wim yrepu ydeOHHKa,
y4e0HOro WM y4eOHO-METOJIUYECKOr0 TMOCOOUS, MPEIOCTABICHHOTO O0ydYaromeMycs B JTUYHOE
M0JIb30BAaHNE, POJMTENN (3aKOHHBIE MPEICTABUTENH) O0s3aHbI BO3MECTHTH YIIEepO W BEpHYTH B
O6uOIMOTEKY HOBBIN y4eOHUK.

3.14. OGyyaromnyecs: BBITYCKHBIX KJIaCCOB IEPE] MOITYYEHHEM JTOKYMEHTa 00 OKOHYAHUH IIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOMH (TI0 00XOTHOMY JIUCTY).

3.15. Bo3Bpar y4eOHHUKOB B KOHIIE Y4€OHOT'O T0Jla OCYIIECTBISETCS 0 rpauKy, COCTABICHHOMY
3aBenyronieid OMONMMOTEKOW U YTBEpKIECHHOMY JHPEKTOpOM IKOJblL. [lpremM y4ueOHUKOB
IPOU3BOANTCSL:

« oT oOyuaromuxcs 1 — 8, 10 K1accoB - KIIACCHBIMU PYKOBOJUTEISMU;

« orT oOywaromuxcsi 9 m 11 kmaccoB - 3aBemyromieil OMONMMOTEKONW COBMECTHO C
KJIaCCHBIMU pykoBojuTenssMu. KitaccHblil pyxoBonutens obecrnieunBaer 100% sBKy
00y4Jaromuxcs CO BCeMH Y4COHUKAMH B COOTBETCTBHH C IPAPHKOM.

3.16. OOyuaromuecss 00s13aHbl CJaTh Y4YEOHHKM B IIKOJIbHYIO OHOIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM €IUHBIM TPEOOBAHUSM IO UX HCIIOJIb30BAHHIO U COXPAHHOCTH.

4. Bpi0bITHE Y4eOHNKOB U3 0M0/1MO0TEe4YHOT0 hoHAA
4.1. Cpok ucrosib30BaHusl yueOHUKA HE MEHEE IISTH JIET.
4.2. BriObiTHE YyueOHUKOB U3 (hoHIa OMOINOTEKH TPOU3BOIUTCS 110 IPUYUHAM:

*  BETXOCTHU ((pU3NYECKUI U3HOC);

*  YCTapesocCTH MO COJEP/KaHHUIO;

« yrepe (C yKa3aHHeM KOHKPETHBIX 00CTOSTENbCTB YTEPH ).
B akre o BbIObITHH (uKCHpYIOTCS cBeleHUS 00 ydyeOHMKax, MCKIIIOYaeMbIX TOJIBKO MO OIHOH
MpUYHUHE.
4.3. Cnucanue y4eOHMKOB NMPOBOAMTCS HE pexke OAHOTo pasza B rof. Ha kaxablil BUA criMcaHMs
(«Betxuey, «YcTapeBiine 1Mo Coaep>KaHuio», «Y TePSHHbIE YUTATEISIMU») COCTABIIACTCS akT B 2-X
IK3EMILIAPaX, KOTOPBIA MOAMUCHIBAETC KOMUCCUEN M YTBEPKAAECTCA AUPEKTOPOM IIKOJbL. OauH
AK3EMIUIP aKTa XpaHWUTCA B OMOIMOTEKe, APYrol mepenaercst MoJl pacHUCKy B OyXrajiTepHuio,
KOTOpasi MPOM3BOJIUT CIHMCaHUE ¢ OajiaHca MIKOJbl YKa3aHHOW B aKTe€ CTOMMOCTH Y4eOHHUKOB.
CrnucanHbple MO aKTy Y4YeOHHUKHM CHAIOTCSI B COOTBETCTBYIOLIME OpraHW3alMd IO 3aroTOBKE
BTOPUYHOTO CHIPbs. [IeHbIH OT cjaun y4eOHMKOB BHOCSTCS Ha paCUETHBIHM CYET MIKOJIbI.
4.4. BpiObiTie yuyeOHUKOB M3 (oHAa OUOIMOTEKH OQOpPMISETCS aKTOM 00 HCKIYEHUH H
OTpaXkaeTcss B KHUTE€ CyMMapHOro yuyeTa, a TakKe B KapTOTeKe ydueTa yuyeOHMKOB. BpIObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOT'O XPAHEHHUS MPOU3BOJINUTCS B KOHIIE KaJI€HIapHOIO rojia 1Mo akTy
C YKa3aHHEM IIPUYMHBIL: «MaTepHajl BPEMEHHOIO XPaHEHUSD.
4.5. AKTBl Ha crnMcaHHe Y4eOHHKOB BU3HMPYIOTCSI WIEHAMU KOMHCCUHU IO COXPAHHOCTU (POHJIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCA JUPEKTOPOM LIKOJIBI.
4.6. ChucanHble TO akTy Y4YeOHHKM MOTYT OBITh HCIIOJNB30BaHbl JJIi H3TOTOBJICHUS
JUIAKTUYECKOT0 MaTepuaina, JJsl pecTaBpallMOHHBIX padOT WM MEpeAaroTCs OpPraHU3aIMsIM I10
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHHKOB, HAXONALIUXCS B YJIOBJIETBOPUTEIHLHOM COCTOSHUH,
Mocje CIHUCAaHUs MOXET BBIJaBaThCs 00YyJaroUIMMCs JIIsl HOATOTOBKU K SK3aMeHaM, MepeaBaThCs
B yueOHbIe KaOMHETHI WIIM UCIIOJIb30BaHbI JIIsl PEMOHTA APYTUX Y4eOHUKOB.
4.7. XpaHeHue CIUCAHHBIX Y4€OHHKOB BMECTE C JICHCTBYIOLIMMH 3aIlpeliaeTcs.

5. Yder uToros aBu:keHusi 0u0Janore4Horo ¢gonga



5.1. Utoru nBwxeHus (OHIIOB MOABOIATCS B KHUTE€ CyMMapHOro ydeTra OuOmmoreyHoro ¢oHma
(MM ApYyroM perucTpe CyMMapHOIO ydeTa, MPUHATOM B OMOIMOTEKe) HAa OCHOBAaHMU JTAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHHH U BHIOBITHH JOKYMEHTOB.

5.2. VToroBeie JAaHHBIE UMEIOT YETHIPE OO0S3aTENBHBIX MOKA3aTels: COCTOSJIO Ha Hayallo Toja,
MOCTYIIMIIO 3a TOJl, BRIOBLIO 3a I'0Jl, COCTOMT Ha KOHEIl Toja. MIToroBele JaHHBIC 1O 3JICKTPOHHBIM
CCTCBBIM yZ[aHeHHBIM IIOKYMCHTaM HpeZ[CTaBJ'ISHOTCSI CHCI[yIOH_[I/IMI/I ITOKa3aTCIIIMHU y‘-ICTHbIX
SJIMHHMII: COCTOSJIO Ha HAyallo roja, OpOPMIICHO B JOCTYIT B TEYCHHE TOja, JOCTYI MPEKpaIlcH B
TEUEHHE IroJa, COCTOMT Ha KOHEI] I'0/a.

6. IIpoBepka HaJIM4YUsA JOKYMEHTOB OMOIMOTEYHOr0 PoHaA
6.1. O0s3arenbHas MHBEHTApU3aLlUsl IPOBOAUTCS B CIEAYIOIINX CIIydasx:
* IIpY CMEHE MaTepUaJIbHO OTBETCTBEHHOTI'O JINIIA;
*  TIPH BBISBJICHUU (DAKTOB XUIICHUS WU MIOPYH JOKYMEHTOB;
* B cly4yae CTHUXUHHOro O€ICTBMA, IOXapa WM JAPYI'MX YpE3BbIYAWHBIX CHUTYyallUH,
BBI3BAaHHBIX IKCTPEMAILHBIMU YCIOBUSIMH;
« 1pu nepenade poxaa OMOIMOTEKU UM €€ YAaCTH B apeHYy;
* IpU peopraHu3aliy U JUKBUJAIUH OUOINOTEKH.
Jlist IpoBeIeHUSI IPOBEPOK TUPEKTOPOM 00pa30BaTEeIbHONW OpraHU3alMy Ha3HAYAeTCs KOMUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIb OyXTaITePHH.
6.2. [IpoBepka ¢oHa B IJIAHOBOM MOPSAKE OCYILECTBIISIETCS OJMH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (oHOa WIIM €0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pPe3yibTaTax
IIPOBE/ICHUS MIPOBEPKH HAJIMYUSA JOKYMEHTOB y4yeOHOro (hOHJa M MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO0 HEYCTaHOBJIEHHOW MpuunHe. B akTe GuKCUpYIOTCS CBEICHUS O
KOJINYECTBE:
*  JOKYMEHTOB Yy4eOHOTo ()OH/a IO JaHHBIM yUeTa;
*  JIOKYMEHTOB, UMEIOIIUXCS B HAIMYUU;
*  JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (POH/IE IO HEYCTAaHOBJICHHOM MPUYUHE.
B akte Tarke ykaszbIBarOTCs HOMEp M Jara akTa O MPOBEAECHUH IpEIblaylleld MpoBEepKU. AKT ¢
MPWIOKEHHEM CIIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOW NpPUYUHE,
MIOAINCHIBAETCA MIPENCENATENIEM U YWIEHAMH KOMUCCUU U YTBEPKIACTCS JUPEKTOPOM LIKOJIBI.
6.4. Ilpu BbIsIBIEHUM B IIpollecce TNPOBEPKHM (OHJIA OTCYTCTBYIOUIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJIEHHWS BHUHOBHBIX JIMII YOBITKM IO HEJOCTadye CIHCHIBAIOTCA B
COOTBETCTBHH C JCHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.

7. le1onpou3BOACTBO B OPraHu3anuu yyera 0udanoreqnoro gponaa
7.1. Opranuzanusi paboTsl ¢ JOKYMEHTaMH 110 yueTy OMOINOTEYHOro (pOHAa OCYLIECTBISAETCS MO
IpaBWJIaM BEJICHUS JI€JI0NPOU3BO/ICTBA.
7.2. OCHOBHBIE [OKYMEHTBI, B KOTOPBIX OCYIIECTBIIIETCS YYET, MOIJIEkKAT IOCTOSHHOMY
XPaHEHUIO KaK JIOKyMEHTbI CTporoi oryeTHocTH. [lOCTOSHHO, 0 JMKBHUIAIMH OMOIMOTEKH,
XPaHATCS PErMCTPbl HHAWBUIYAIBHOTO U CYMMAapHOIO ydeTa JOKYMEHTOB OMOInoTedHoro ¢poHaa
(perucTpalioOHHble KHUTH, UHBEHTApHbIE KHUTM, KHUTH CYMMapHOI'O y4eTa, YYeTHBIH KaTajor u
KaTaJIoTH).
7.3. B COOTBETCTBMM C TpaBWIaMH OpraHU3alUHd TOCYAApPCTBEHHOTO AapXWBHOIO Jieja
YCTaHABJIMBAIOTCS CIEAYIOIIME CPOKM XpaHEHHs JOKYMEHTOB, OO0ECNeUYMBAIOIIUX YYeT M
COXPaHHOCTH ()OHJIOB:
*  CONPOBOJMTEIbHBIE JOKYMEHTHI (HaKIaJHbIE, CUETa, OMHMCH, CIIMCKU Ha IMOCTYHAIOIIYIO
auTeEpaTypy) — 3 rojaa;
* TPHUXOJHBIE aKThl HA JIUTEPATYpPYy, MOJYyUYEHHYIO OecIulaTHO Wiu 0e3 CONMpPOBOIUTENbHBIX
JIOKYMEHTOB, — 3 ro/1a;
« KHHra ydera JUTepaTypbl, YTEpSIHHON YUTaTeNIMU U IPUHATON B3aMeH, — 3 rofia;
* aKThl Ha CHUCaHWE KHUT U MEPUOAMYECKUX H3JaHHM, yuyeTHble KapTOUKH, KHH)KHBIC
(bopMyIsphl CIMCaHHBIX U31aHui — 10 Jer.
7.4. Ilo wucredyeHMH CPOKOB XpaHEHHUS YYETHbIE JOKYMEHTHI MOJAJIekKAT YHHUTOXKEHHUIO B
YCTaHOBJIEHHOM TOpPSAKE.



7.5. Jlo oxOHYaHHSI OYEpPEAHOU MPOBEPKU (OHIA XPAHATCS AKThI O PE3yJbTaTax IPOBEIACHHS
MIPOBEPKH HAIUYHS JOKYMEHTOB OMOIHOTEYHOr0 (hoHa.

8. ObGecneyenne coOXpaHHOCTH OMOJIMOTEYHOr0 JOH/IAa IKOJIBHBIX Y4eOHNKOB
8.1. CoxpanHocts (QoHIa oOecreunBaeTcs CO3JaHUEM OINTUMANbHBIX YCJIOBHM XpaHEHHUS U
WCIOJIb30BaHUS YIEOHMKOB, a TAK)KE OXPAHOW MX OT MOPYHU M XHUILCHHUH.
8.2. XpaHeHue y4eOHHUKOB OCYIIECTBIISICTCS COTJIACHO ACHCTBYrOIUM MHCTPYKIUSM O OXpaHe
TpyZa ¥ MOKapHO# 0€30MacHOCTH.
8.3. ®oHJ1 yueOHUKOB PacoOIaraeTcsi U YYUTHIBAETCS OTAEIBHO OT OCHOBHOTO (hoHAa.
8.4. OTBETCTBEHHOCTh 3a OpraHU3alMI0 COXpPaHHOCTHM (oOHJAa Y4YeOHHMKOB BO3JaraerTcsi Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOIET0 OMOIHOTEKOM.
8.5. OTBETCTBEHHOCTDb 32 COCTOSIHUE U COXPAHHOCTh BBIIAHHBIX YYEOHHMKOB B T€UEHHUE Y4EOHOTO
roga HecyT oOydaromuecs, moJjb3yromuecss 3TuM (ormom. OHM ke, MPH HEOOXOIUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciydae yrepu wim mopud y4eOHHMKA POAUTENH (3aKOHHBIC MPEJACTABUTEIH) BO3MEIAIOT
HAaHECEHHBIN yIiepO B COOTBETCTBUH C JCHCTBYIONIUM 3aKOHOAATEIbCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAHHOCTHIO YYEOHHKOB 00yJaronuMucs 2 paza B rojl (CEHTSIOph U
amnpesnb) OMONMOTEKON MPOBOIATCS BBHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSHUS yYEOHHMKOB.
CaeneHus 0 pe3yabTaTax peila 10BOIATCS 10 KJIACCHOTO PYKOBOAMTENS, TP HEOOXOAUMOCTH 10
3aBy4a 1o YBP. I1o pe3ynbpraram npoBEpKH COCTABIISETCS aAKT.
8.8. Kpurepuu 1o npoBepke COCTOSHUS yICOHHKOB:

*  HaJM4Me 3alMCH O MPUHAJIKHOCTH YUeOHHKA 00y4aroeMycs;

* HaJIMYME BCEX yUEOHMKOB HA MOMEHT MPOBEPKH (COTIIACHO PACIIUCAHUIO YPOKOB);

* Hajnuuue o0JIOXKeK Ha y4eOHUKaX;

* BHELIHUU BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HAJUCEH, MOMITOCTEH, TOPE30B, PBAHBIX

CTpaHUIl, TOBPEXKICHUH MEepPeIuI€TOB B yUeOHHUKAX);
« st 1 —4 xiaccoB - HaNMYKE 3aKIa0K.

9. [IpaBuiia noJib30BaHUA Yy4eOHMKAMHU 1Jis1 00y4alouXcs U poauTeJIel

9.1. Obyuaronecs UMEIOT MPaABO IMOJyyaTh YYEOHHMKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MporpaMMaMu IIKOJIbl, BO BPEMEHHOE 0JIb30BaHKE U3 (PpoHaa OMOINOTEKH OecIIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYalOIUMCSI CPOKOM Ha OJIMH TOJ, HE3aBUCHUMO OT TOTO, Ha Kakou
CpoK O0OydeHHs OHM paccuMTaHbl, Oe3 mpaBa meperayd U MNpojaxu. BosBpaT ydeOHHKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MTPECTABUTEINISIMU).

9.3. YueOHMKM MOTYT OBITH BBIIAHBI KaK HOBbIE, TaK M HCIIOJIb30BaHHbIE paHee. [IpoOrembl
HEXBAaTKHU Y4E€OHMKOB PEIAIOTCs 4Yepe3 OOMEHHO-pe3epBHBIM (oHA KON paiioHa (001acTHOrO
LIEHTpA).

9.4. ObGyuaromuecst TOMKHBI TMOJMKMCATh KaX/bli y4eOHMK, MOJy4eHHbIH U3 (POHJA IIKOJIBHOM
oubnuoTexu (yueOHbIH rof, pamMuiIus, UM, KJIacc).

9.5. YuebHUK JOIDKEH UMETh JIOTIOJTHUTENIBHYIO0 ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax HeNb3s MHCaTh, PUCOBATh, 3ar0aTh U BHIPHIBATh CTPAHUIIBI U T.1I.

9.7. OGyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHHMKH B ONPSATHOM BHIE, IO
HE00XO0IMMOCTH PEMOHTUPOBATH UX.

9.8. Y4ueOHMKH JOKHBI BO3BpallaThcsl B OMOIMOTEKY B yCTAHOBJICHHBIE CPOKH B KOHIIE Y4E€OHOTO
roja, 10 JeTHUX KaHUKYI.

9.9. Bemmyckuuku (9,11 kmaccoB) 00s3aHBI paccUUTAThCS ¢ OMOIMOTEKOW MO MCTEYEHHUU CpOKa
00y4eHUsI (0 MOTyIEHUs aTTecTara).

9.10. OGyuatommuecs, BHIOBIBAIOIINE B T€UEHUE YUeOHOTro roja, o0s3aHbl cAaTh YYCOHUKU MEpe]
MOJIyY€HUEM JTOKYMEHTOB.

9.11. B cinyyae nmopuu WiM yrepu yueOHHUKOB oOydaromrecs 00s3aHbl BO3MECTUTh UX HOBBIMHU HITH
PaBHOIIEHHBIMH T10 COTJIACOBAHMIO C 3aBEYIONIUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTh IIOJYYEHHBIX IIKOJbHBIX YYeOHHMKOB HECYT Kak
oOyuaroluecsi, Tak U UX pOJUTENH (3aKOHHBIE MPEICTaBUTENH).



10. TpeOoBaHusl K HCNOJIb30BAHUIO 1 00€CTIEYEHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. OOyuatommuecs: 00s13aHbI OEPEIKHO OTHOCUTHCS K YUeOHHMKaM, HE JOMYCKaTh UX 3arpsa3HEHUs
U TIOpYH, NPUBOJAIINX K MOTepe MH(YOPMAINH, yXYIIAIINX YJ000UYHMTaeMOCTh, YCIOBHUS YTCHUS
(moTepst AMEeMEHTOB M300pakeHUs, MATHA, LAPANUHBI, OTCYTCTBHE OJHOW WM OoJiee CTpaHWUII,
CKJICMBAaHUE CTPAHMIl M MOBPEXKACHUE TEKCTa WM WUIIOCTPALMM IpU pacKpbITUH, AedopMarius,
MOTPENAaHHOCTh OJIOKA WK TIEPETIeTa).

10.2. Tlpu wucnonp30BaHMM y4yeOHUKA MEPBOrO Troja, OH JOJDKEH ObITh CIaH B IIKOJBHYIO
OUONMMOTEKY B OTIMYHOM COCTOSIHHUHU: YHUCTBIM, IIENBIM, 0€3 TOBPEXKACHUH U TOTEPTOCTEH
KOpelIKa, yIJIOB MeperieTa, 6e3 oTpblBa eperuiera oT 0J1okKa.

10.3. Ilpu ucnosnbp3oBaHuu y4eOHUKA BTOPOrO-TPETHETO roJ1a, OH JOJKEH ObITh CJaH B ILKOJIBHYIO
OMONIMOTEKY B XOpOIIEM COCTOSIHMM: YHCTBIM, II€NIbIM, JIOIIYCKAIOTCSl HE3HAYUTEIbHbIC
MOBPEXJICHHSI: MOT'YT ObITh HEMHOI'O IIOTPEIIaHbl YTOJIKH IIE€PEIlIeTa, KOPELOK (HO HE MOpPBaH).
10.4. Ilpu ucnonb30BaHUM Y4EOHHKA YETBIPEX-TISITH JIET, OH JIOJDKEH OBITh CIAaH B IIKOJBHYIO
OUOINOTEKY B YAOBJIETBOPUTEILHOM COCTOSIHUM, MIPUTOJHBIM JAJIS NabHEHIIEro MCI0JIb30BaHUS:
YHCTBIM, JOMYCKAeTCs HaJIpbIB Kopemka (He Oojee 1 cM. OT Kpas) W Imeperiera B MECTe €ro
COEZIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUU y4eOHUKA IIECTH JIET U Ooyiee, OH JODKEH OBITh CIaH B IIKOJBHYIO
OUOIMOTEKY B YAOBJIETBOPUTEILHOM COCTOSIHUH, MIPUTOIHBIM JIJIsl JAJIbHEHIEro MCI0Ib30BaHMSL:
YHUCTBIM, JIOITYCKAaeTCs HAAPBIB Kopemka (He Oosiee 2-3 c¢M OT Kpas) W IeperieTa B MECTe €ro
COEZIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHust TOJKHBI ObITh aKKYPATHO CKJIEEHBI IPO3pauHOi OyMaroii, 1100 MHUPOKUM
IIPO3payHbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTe/IbHOM AeSITeIbHOCTH

11.1. JlupekTop LIKOJIbI HECET OTBETCTBEHHOCTh 3a OpraHU3alui0 paboThl IO CBOEBPEMEHHOMY
MOTOJHEHUIO OUOIMOTEYHOro (OHAA IIKOJIBHBIX YYEOHHMKOB, OOecleueHHEe OOYUYaIOIUXCs
yu4eOHMKaMH, Y4eOHBIMH TIOCOOMSAMH, Y4eOHO-METOIUYECKHMHU MaTepHajaMu, CpeACTBaMHU
00y4eHHs U BOCIIUTAHUS.

11.2. 3amecTuTenh IUPEKTOpa IIKOJBI IO Y4eOHO-BOCIHUTATENLHONW paboTe ompenesseT
NOTPeOHOCTh ILKOJIBI B y4eOHMKaX, COOTBETCTBYIOIIMX MporpaMmMaM OOYyYeHHs, OCYIIECTBIISIOT
KOHTPOJb 3a MHCIOJb30BAaHUEM IM€JarornyeckuMu paOOTHHKaMU B Xo0jA€ 00pa3oBaTelIbHOMN
NeSITeIbHOCTH y4yeOHUKOB, YYEOHBIX MOCOOMH M y4yeOHO-METOJMYECKHX MaTepuaioB B
COOTBETCTBUM CO CIIHUCKOM, OIpPENEICHHBIM IIKOJIOH, COBMECTHO C YUHUTEISIMH U 3aBEIYIOIIUM
OUOIMOTEKOHN OCYIIECTBISIET KOHTPOJb 3@ BBIIOJHEHUEM O0YyYaroIuXcs €AMHBIX TpeOOBaHUM 1O
HCIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pyKOBOJMTENM HECYT OTBETCTBEHHOCTh 32 BOCHHMTAaHHE Yy OOyYaromuxcs
OepeXKHOr0 OTHOILIEHUS K Y4eOHOM KHHUTe, 3a COCTOSHME Y4YeOHHMKOB M Y4eOHBIX MocoOuit
o0yyJaroIuxcs CBOEro Kjacca B TeYeHHWE Y4eOHOro Troja, CBOEBPEMEHHYIO BbIady (crady)
y4eOHUKOB, YY€HBIX U Y4YEOHO-METOJUYECKHX IOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoOM, YTBEP>KACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii OGMOIMOTEKONW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HH(OpMAIH 00
00€CTeYeHHOCTH Y4eOHMKaMH, y4eOHBIMU MOCOOMSAMHM U Y4€OHO-METOAMYECKMMH MaTepHajaMu
oOyyaroluXxcsl UIKOJIbI, 32 OPraHu3alnio padboThl OMOINOTEKH 0 Bblaue U BO3BpaTy y4EOHUKOB,
y4eOHBIX TMOCOOMH M y4yeOHO-METOIMYECKUX MaTepHalloB OOYUYaIONIMMHUCHA, 32 COXPAaHHOCTh
6ubaroreyHoro (poHaa yueOHON TUTEpaTyphl.

11.5. Poaurtenu (3aKOHHBIE TMPEJICTABUTENN) OOYUYAIOIIMXCS HECYT OTBETCTBEHHOCTb 32
COXPAHHOCTbH MOJTYYEHHbIX YU€OHUKOB, Y4EOHBIX TOCOOMH U yueOHO-METOAUYECKUX MAaTEPHAIIOB 1
BO3MEIAIOT UX YTpaTy WIK HOpuy OMOIMOTEKE LIKOIIBI.

11.6. Obyuaromuecss HECYT OTBETCTBEHHOCTb 32 COXPAHHOCTh YUYE€OHHKOB, yUe€OHBIX MOCOOUHN U
y4eOHO-METOJMUECKUX MAaTepHaIIOB, OJYyYSHHBIX U3 (POH/A HIKOIHHON OMOIHOTEKH.

12. 3ak/r04uTeNbHBIEC MOJI0KEHHUS
12.1. Hacrosimee Ilonoxenue o mkoiabHOM 6uOIMoTeyHOM (hOoHAE, OpsAaKE ero popMUpOBaHUS,
y4eTa, MCIIOJIb30BaHMsI U 00eCieueHHsI COXPaHHOCTH SIBIISICTCS JIOKATbHBIM HOPMATUBHBIM aKTOM,
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npuHuMaercs Ha llemaroruueckoM coBeTe HIKOJBI M yTBEpKIaeTcs (JTMOO BBOAUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOPA OPraHU3AINH, OCYLIECTBISIONICH 00pa30BaTEIbHYIO NESTEILHOCTD.

12.2. Bce u3MeHeHUs1 W JOMOJHEHHWs, BHOCHMBIE B Hactosiiee [lomokenue, odopmisiorcs B
MUCHbMEHHONW (opMe B COOTBETCTBMH JICHCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoii
denepanuu.

12.3. Tlonoxenue o OubmmoreynoMm ¢oHae 00pa30BaTENBHOW OpraHU3allMKd NPUHUMACTCS Ha
HeompeeNeHHbI cpok. V3meHeHuss u pomnoyiHeHus: K [lojoKeHUI0 MpUHUMAIOTCS B TMOPSIKE,
npenycMoTpeHHoM 1.12.1. Hacrosiuero ITonoxenus.

12.4. Tlocne mpunstus I[lonoxkeHus (WM W3MEHEHHH W JOTIOJHEHUW OTICIBHBIX ITYHKTOB H
pa3esioB) B HOBOM peaKluy IPeablIylas peJakiusg aBTOMaTHUECKU yTPauuBaeT CUILY.



